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Overview

The main purpose of the Coverdell Chair Public Policy Student Research Scholar (PPSRS) program
 is to strengthen Georgia College’s mission as the premier public liberal arts university in Georgia and to attract and retain the highest caliber young scholars. The Public Policy Student Research Scholar (PPSRS) program was created by the Coverdell Chair at Georgia College to enrich the academic experience of our undergraduates through research opportunities in Public Policy Studies in all disciplines from the social and physical sciences and the humanities to information and communication technology, nursing and business. The Coverdell Chair is especially interested in promoting policy relevant research to develop innovative, workable policy solutions for such problems. By providing access to faculty mentoring relationships and a professional research experience, the PPSRS program enables students to creatively explore their interests at a more in-depth level than can be attained in the classroom. The Student Research Scholar program provides opportunities for undergraduates to build a competitive edge in the job market.

Each Public Policy Student Research Scholar may receive up to $2,000 to fund his or her research project, competing for this award with the submission of a research, scholarship, or creative project proposal developed in collaboration with his or her faculty mentor. Selection is based on the project's educational and intellectual merit, the potential policy impact of the project, and the student's previous academic success. Faculty mentors may receive up to a total of $500 per project in faculty development funds upon the successful completion of the student grant. 
For Spring & Summer 2018 [April 15, 2018 to June 30, 2018] up to two PPSRS awards will be awarded.

A Coverdell Student Research Scholar: maintains a GPA of 3.0 or greater; is from any discipline or major; and dedicates him/herself to probing public-policy scholarship about the world in which we live.
Eligibility

Eligible students:
· any discipline
· have completed a minimum of 30 semester hours
· undergraduates ONLY

· no previous undergraduate degree

· minimum GPA of 3.0
· enrolled at GCSU and in good standing with the University (no academic or judicial probation)
· no previous PPSRS award (awarded only once per student)

· International students are eligible (US citizenship/permanent residence not required)
Mentor requirements:

· Primary mentor must be a GCSU faculty member (includes adjunct faculty)
· Secondary mentor(s) must have appropriate expertise in subject (faculty status and GCSU affiliation not required)

Acceptable projects include:

· mentor-designed (students can work directly on mentor’s project; does not have to be separate question/topic)
· student generated projects or questions (this is not a requirement of PPSRS projects)

· research abroad

· service-learning and community-based-research

· any combination of the above


Funds Available

Applicants may request up to $2,000. The start date for projects may be as early as April 15, 2018. Salary expenditures must be submitted by 5:00pm on June 7, 2018. All project expenditures, excluding salary and fringe benefits, must be made and invoices received by June 14, 2018 [with project completion dates permitted to extend to June 30, 2018]. 

Cost Share: This program does not require but encourages cost share from the student’s academic department and/or college.

Application process

**Please note:

· Projects can be part of large, on-going research (questions do NOT have to be student generated).

· Research abroad, service-learning, and community-based-research projects are eligible for funding.

· The student must be the primary author of the proposal but is expected (and required) to work with his/her mentor during the proposal writing process. 
· Students must (in addition to the proposal described below):
· Complete and submit the applicant information form. 
· If the project includes travel abroad (NOT international conference travel or travel to and from a study-abroad site), you must complete the standard “advising record” form at the Study Abroad Office. Tell them you are applying for the Coverdell PPSRS program. See page 4. A student studying abroad may request funding for research purposes, including research-related travel.
· If the project includes animals or humans (including interviews, surveys, or review of personal/private information), you must have approval through the appropriate compliance office. This is not required prior to submitting the proposal but is required before you can start the project and receive funding. See page 5 for additional information.

· Proposal with research design (NOTE: see Tips for additional assistance): 

· Centered at top of first page, include your project title (same title entered into the on-line applicant info form). Under title, student’s full name, major, mentor’s name, and department. 
· Page Limitations: Proposals should be single-spaced and at least 1,500 words and no more than 3,000 words. References, exhibits, and data sources may be an additional page or two; they are not included in the 3,000 word limit. 
· Format: Use a readable font (Arial, Helvetica, Times New Roman, etc) and a font size of 11 points or larger with at least 0.5 inch margins (top, bottom, left, and right) for all pages. 
· A clear, concise description of the proposed project that includes the following sections (use sub-headings!!): 
· Research question or statement
· Project goals and objectives 
· Project impact or significance
· Relationship to previous research/knowledge in the field (literature review or background): keep short and concise 
· Methodology or project research design, include specifically your role in carrying out these tasks. 

· Project timeline 

· Anticipated results/Final Products and Dissemination (how you will share results)
· Student's personal statement, include career goals and how project fits in with goals
· References Cited (Not included in page limit; can be an additional page)

· Supporting materials (REQUIRED):
· Undergraduate transcript including grades and GPA. An "official transcript" is NOT required. 
· An itemized budget and detailed justification of anticipated expenditures (MUST use budget form provided); the budget and budget justification are in addition to the proposal. Please see below for additional budget details.
· To complete and submit proposal:
· Create ONE Word or PDF file of proposal and supporting materials. File must be named after the student, as follows: "Last Name_First Initial". For group projects, name the file: “Last name student 1_ Last name student 2.” 

· Provide electronic file to faculty mentor.

· Faculty mentor completes and appends the faculty collaboration form to the student's completed proposal. 
· Faculty mentor submits proposal. See page 4.
See Coverdell PPSRS webpage for:  ● Budget form ● Submission checklist


● Applicant information form   ● Proposal tips ●  and Budgets 


B
Budget

· Requests of up to $2000
· Student(s) are not eligible to receive a salary during periods in which they are enrolled in classes. 

· Student(s) may request up to $1600 to be budgeted summer salary during May 14, 2018 to June 7, 2018. No more than $1600 total (including fringe benefits) may be budgeted for Summer salary, during this period. 
· No more than $500 may be budgeted for domestic (only) travel to present or perform project results at an academic conference or other appropriate venue.

· You must use the PPSRS budget form on the Student Research Scholar webpage.
· Although the committee intends to fund projects as close as possible to the requested amount, it reserves the right to alter the amount funded. 

· At the end of the project period or upon student graduation (whichever is first), remaining funds revert back to the Coverdell Endowment.

· No cost share or matching funds required, but academic units are encouraged to provide them.
· Materials & supplies purchased through this award remain GCSU property.
· All budget expenditures, excluding salary, act on reimbursement.   
· Students may receive concurrent funding (Hope Scholarships, academic fellowships, etc.); disclosure required on budget form. 
· Students may not receive academic credit while receiving a stipend/salary. 
· Allowable Costs

· Salary and fringe benefits of undergraduate student as described above 
· Student travel essential to conduct the project or present research finding at an academic conference 
· Project supplies (computer software is permitted but not computer hardware or peripherals) – all purchases remain GCSU property
· Unallowable Costs

· Faculty or graduate student compensation (including salary, benefits, travel) during the project period 

· Tuition (of any form including but not limited to study abroad programs)
· Travel to and from or subsistence for study abroad programs 

· Salary for undergraduate students not listed on the original grant
· Funds may only be used for the student(s) named as co-PI(s). Mentors found in violation of this may lose eligibility for future funding through the Coverdell Endowment.

WHAT IS FRINGE?? Fringe benefits are various non-wage compensations provided to employees in addition to their normal wages or salaries. This includes things like: FICA (Social Security and Medicare), unemployment, insurance for workplace accidents (worker’s comp), etc. 


FOR MENTORS
1) Complete and save the faculty mentor collaboration form on the Coverdell PPSRS webpage. 

2) Attach collaboration form to the end of your student’s proposal creating ONE Word or PDF document. If using Word, this can be done by cutting and pasting the form to the end of the proposal. 
3) Mentors will be rewarded with $500 in faculty development funds AFTER the successful completion of the project and receipt and acceptance of the final project report by the Coverdell Chair. 
Group Projects
A small team of 2-4 students may be considered. For group submissions:

· Submit ONE “Applicant information form” with all students listed (Click on the “add students” link below the student 1 data.

· Describe the group project in ONE proposal with research design
· Under the section “Methodology or project design,” clearly state duties and role of each student (if doing same, state such); provide justification for size of group
· No more than $1600 total for the entire project may be budgeted for summer salaries

· Budget: up to $2000 may be requested for the entire project (separate budget forms recommended)

· Mentor Collaboration Form: provide a form for each student and include in the mentoring plan a justification for the size of the research team
· FILE name should be Student 1 last name_Student 2 last name_etc
Research Abroad
All travel covered by the PPSRS program is subject to approval and standard terms and conditions of the Study Abroad Office. Should your travel be deemed unsafe for any reason at any time prior to departure, the Coverdell Scholar program will follow the recommendations of the Study Abroad Office and has the right to deny and/or revoke funding. It is recommended that students meet with the Coverdell Chair, in addition to the Study Abroad Office, well in advance of submitting a proposal that includes international travel.
If your project involves research abroad (NOT international travel for conferences):

· BEFORE the proposal is submitted: Meet with a Study Abroad advisor to discuss your travel plans and learn “what you need to know” before traveling abroad

· Complete the Study Abroad “advising record” form (this is the standard form used when you set up an appointment with a Study Abroad advisor)

· Inform the Study Abroad Office that you are applying for the PPSRS program
· The Study Abroad Office will send an email to the Coverdell Chair indicating your compliance with their policies. 
· BEFORE travel, all Student Research Scholars MUST:

· Purchase Overseas Emergency Medical Insurance (contact the Study Abroad Office)

· Comply with all rules, requirements and guidelines of the Study Abroad Office

· Attend a Pre-departure orientation session (through Study Abroad)

· If you have included Travel expenses in your budget, you MUST have a Travel Authorization (TA) completed through your mentor’s department (plan ahead – recommend at least ONE MONTH prior to departure) 

Please note: The PPSRS program will not pay for travel to and from the study abroad location, tuition, room, or board associated with a study abroad program. 
Projects involving vertebrate animals or human subjects
For research projects involving human participants: GCSU is required by the federal government to follow strict guidelines when human subjects are involved in research projects requiring Institutional Review Board (IRB) approval. For the purposes of the undergraduate research application, human subjects research INCLUDES studies that use: (a) data collected through interventions, interactions, or observations with human participants (e.g., surveys, interviews, testing, or observational procedures); and/or (b) existing data sets containing any personal information (e.g., medical records, educational records, voting records). To receive funding for projects involving human participants, each student must follow the guidelines described by Georgia College IRB at irb.gcsu.edu. Please contact the Office of Research Compliance (irb.gcsu.edu) with all questions. Please note that a student may APPLY for funding prior to submitting the application for human subjects review, but the grant will not be established (no money will be released) until approval is received. It is recommended that the approval process be started immediately after submitting the proposal as the process can occasionally be lengthy. Please be aware that human subjects review and approval must be obtained prior to initiating your research; the Institutional Review Board cannot approve studies retroactively. 
There are no exceptions. 

Review Process

Applications that are complete and responsive to this announcement will be evaluated for merit by the Review Committee. The Review Committee will provide a prioritized list of recommendations for funding to the Coverdell Chair, based on the quality of the proposals per the review criteria. Awards will be made based on Review Committee recommendations and available funds.

The following criteria will be used to assess proposals, presented in order of importance (a copy of the review rubric can be found on the PPSRS webpage): 
· Overall merit

· Student's clarity of explanation


· Research topic or question

· Project detailed research design, clearly specifying how the question is to be answered

· Significance or impact of project

· Writing style

· Overall strength of collaboration form and mentor's role in project


· Student’s readiness for project and/or the plan for gaining needed skills


· Student’s anticipated plan for sharing the project results (examples: presentation, publication, exhibit, performance, etc)


· Timeline
Applicants and mentors will be notified via e-mail of award decisions. 

Award Administration 

Students are required to:

1) Present their research at the annual GC Student Research Conference and 
2) Submit a 1–3 page research report to the Coverdell Chair. The research report is due 1 month after completion of the project or prior to graduation. 

· Expenditures – Established University procedures must be followed in expending project funds. Special attention should be paid to policies and procedures relating to Purchasing, Travel, and Personnel. All requests for reimbursement must be filed by June 10, 2018. Compensation (of any form) for faculty and graduate students is not allowed. All grant overages are the mentor’s responsibility.
· Compliance Issues - If the project includes the use of humans as research subjects (including surveys) or vertebrate animals, the faculty member is responsible for ensuring IRB or IACUC approval (see page 5). The faculty member is also responsible for compliance with GCSU, state and federal requirements relating to the use of radioisotopes and biohazardous materials.

· Publications and Presentations - Any publications or presentations produced as a result of this award must contain an acknowledgment of the Coverdell Endowment’s support such as: “This work is partially supported by a grant from the Coverdell Chair Public Policy Student Research Scholars Program of Georgia College & State University.” 
COVERDELL CHAIR PUBLIC POLICY STUDENT RESEARCH SCHOLAR PROGRAM











Liberal Arts Pathways to Success





Spring & Summer 2018 GUIDEBOOK


Table of Contents





DEADLINE: The Spring and Summer 2018 PPSRS applications are due on or before 5:00 p.m. Wednesday, April 18, 2018. Announced: April 28, 2018. 





ONCE AWARDED: Student Research Scholars are required to


Present research at the GC Student Research Conference, and


Submit a 1–3 page research report


See page � PAGEREF _Ref239490297 \h ��6� for details.








� The Coverdell Chair PPSRS program has been modeled after the highly successful Magellan Scholars Program at the University of South Carolina, and program materials have been adapted directly from that program with the expressed approval of the Office of Undergraduate Research at the University of South Carolina. 
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